
 
 

   
 

     

    

 
   

 
 

    
    

      

DoD Component Disabled Veterans Affirmative Action Program 
(DVAAP) Plan and Certification 

1. Agency 2. FY

3. POC Name 4. Phone

5. A statement of the agency's policy with regard to the employment and advancement of
disabled veterans, especially those who are 30 percent or more disabled (Attach supporting 

addendums if needed) 

6. OPM DVAAP Manager Official Use Only: Did agency provide a policy outline in regards to the
employment and advancement of disabled veterans, especially those that are 30 percent or more disabled?

Yes Somewhat No 
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7. An assessment of the current status of disabled veteran employment within the agency, with
emphasis on those veterans who are 30 percent or more disabled (Attach supporting 

graphs/charts if needed) 

8. Total #
Employees

9. # Of
Veterans

10. # Of Disabled
Veterans

11. # Of 30% Or More
Disabled Veterans

12. OPM DVAAP Manager Official Use Only: Did agency provide an assessment of the current status of

disabled veterans, especially those that are 30 percent or more disabled?

Yes Somewhat No 
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13. A description of recruiting methods which will be used to seek out disabled veteran
applicants, including special steps to be taken to recruit veterans who are 30 percent or more 

disabled (Attach supporting addendums if needed) 

14. OPM DVAAP Manager Official Use Only: Did agency provide a description of recruiting methods that
they will use to seek out disabled veterans?

Yes Somewhat No 

15. OPM DVAAP Manager Official Use Only: Did agency provide special steps that would be taken to recruit
30 percent or more disabled veterans?

Yes Somewhat No 
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16. A description of how the agency will provide or improve internal advancement opportunities
for disabled veterans (Attach supporting addendums if needed) 

17. OPM DVAAP Manager Official Use Only: Did agency provide a description of how they will provide
internal advancement opportunities for disabled veterans?

Yes Somewhat No 

18. OPM DVAAP Manager Official Use Only: If needed, is there a plan of how the agency will improve
internal advancement opportunities for disabled veterans?

Yes Somewhat No Not Needed  
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19. A description of how the agency will inform its operating components and field installations,
on a regular basis, of their responsibilities for employing and advancing disabled veterans

(Attach supporting addendums if needed) 

20. OPM DVAAP Manager Official Use Only: Did agency provide a description on how they will inform their
operating components and field installations, on responsibilities such as the employment and advancement of
disabled veterans? (Not Applicable for agencies that do not have operating components or field installations)

Yes Somewhat No  Not Applicable 
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21. A description of how the agency will monitor, review, and evaluate its planned efforts,
including implementation at operating component and field installation levels during the period 

covered by the plan (Attach supporting addendums if needed) 

22. OPM DVAAP Manager Official Use Only: Did agency provide a description on how they will monitor,
review and evaluate its planned efforts? (If applicable as well as for major operating components and field
installations)

Yes Somewhat No 
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23. POC’s Name, Email, and Phone Number of Operating Components and Field Installations
(If Applicable) 
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Plan Certification 

The plans shall cover a time period of not less than one year, and may cover a longer period if concurrent with 
the agency's Section 501(b) Plan. Each plan must specify the period of time it covers. 

Agency must have a plan covering all of its operating components and field installations. The plan shall include 
instructions assigning specific responsibilities on affirmative actions to be taken by the agency's operating 
components and field installations to promote the employment and advancement of disabled veterans. OPM 
must be informed when headquarters offices require plans at the field or installation level. 

Agency operating components and field installations must have a copy of the plan covering them, and must 
implement their responsibilities under the plan. OPM may require operating components and field installations 
to develop separate plans in accordance with program guidance and/or instructions. 

Certification 

The below certification indicates that the program is being implemented as required by 5 CFR Part 720, 
Subpart C and appropriate guidance issued by the U.S. Office of Personnel Management. Additionally, this 
agency has a current plan as required by the regulation. 

Please type or print clearly. After an original signature is obtained, scan and return this sheet. 

24. Dates of the Period of Time the Plan is Covered From To 

25. Agency Name

26. DVAAP POC’s Name

27. Title

28. Telephone Number 29. Email

30. Date Plan Last Amended 31. Date Effective

32. DVAAP Certifying Official’s Name

33. Title

34. Telephone Number 35. Email

36. DVAAP Certifying Official Signature 37. Date
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Agency Disabled Veterans Affirmative Action Program Plan and Certification 
Electronic Reporting Instructions 

General Instructions: 
1. Complete all items and questions in the forms field.
2. Electronic Requirements – Agency should only submit data for what they are planning to

do for the next Fiscal Year in accordance with the minimal requirements of the plan
content from Title 5 CFR Part 720 Subpart C, which is provided on this form.

3. Collection of plan data requires a completed plan data element that has been recorded to
be used throughout the Fiscal Year. Plans may vary from agency to agency. This form
provides conformity and standardization for the minimal required core data. The forms
have limited characters so agency may attach addendums when needed, if the form does
not allow you to capture the data completely.

DVAAP Plan and Certification Information 
1. Agency – Provide the name of the DoD component/agency.
2. FY – Provide the Fiscal Year of which the plan will be covered under. If the plan is 

covering more than one year capture it in the form field, as seen on the following 
example: 2016-2018.

3. POC Name – Provide the name of the point of contact.
4. Phone – Provide the phone number of point of contact.
5. A statement of the agency's policy with regard to the employment and advancement 

of disabled veterans, especially those who are 30 percent or more disabled – Provide 
a statement of the agency's policy in regards to the employment and advancement of 
disabled veterans, especially those who are 30 percent or more disabled. You may attach 
supporting addendums if the information provided pertains to the requirement.

6. Did agency provide a policy outline in regards to the employment and advancement 
of disabled veterans, especially those that are 30 percent or more disabled? – OPM 
DVAAP Manager should click on “Yes”, “Somewhat” or “No” to indicate if the agency 
provided a policy in regards to the employment and advancement of disabled veterans, 
especially those that are 30 percent or more disabled.

7. An assessment of the current status of disabled veteran employment within the 
agency, with emphasis on those veterans who are 30 percent or more disabled 
Provide an assessment of the current status within the agency of the total amount of 
employees, veterans, disabled veterans and emphasizing those veterans who are 30 
percent or more disabled. You may attach supporting graphs, charts, and addendums if 
the information provided pertains to the requirement.

8. # of Employees – Provide the total number of employees within the agency.
9. # of Veterans – Provide the total number of veterans within the agency.
10. # of Disabled Veterans - Provide the total number of disabled veterans within the 

agency.
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11. # of 30% or More Disabled Veterans – Provide the total number of 30% or more
disabled veterans within the agency.

12. Did agency provide an assessment of the current status of disabled veterans,
especially those that are 30 percent or more disabled? – OPM DVAAP Manager
should click on “Yes”, “Somewhat” or “No” to indicate if the agency provided an
assessment of the current status of disabled veterans, especially those that are 30 percent
or more disabled.

13. A description of recruiting methods which will be used to seek out disabled veteran
applicants, including special steps to be taken to recruit veterans who are 30 percent
or more disabled – Provide a description of recruiting methods which will be used to
seek out disabled veteran applicants, including special steps to be taken to recruit veterans
who are 30 percent or more disabled. You may attach supporting addendums if the
information provided pertains to the requirement.

14. Did your agency provide a description of recruiting methods that they will use to
seek out disabled veterans? - OPM DVAAP Manager should click on “Yes”,
“Somewhat” or “No” to indicate if the agency provided a description of recruiting
methods that they will use to seek out disabled veterans.

15. Did your agency provide special steps that would be taken to recruit 30 percent or
more disabled veterans? - OPM DVAAP Manager should click on “Yes”, “Somewhat”
or “No” to indicate if the agency provided special steps that would be taken to recruit 30
percent or more disabled veterans.

16. A description of how the agency will provide or improve internal advancement
opportunities for disabled veterans – Provide a description of how the agency will
provide or improve internal advancement opportunities for disabled veterans. You may
attach supporting addendums if the information provided pertains to the requirement.

17. Did your agency provide a description of how they will provide internal
advancement opportunities for disabled veterans? - OPM DVAAP Manager should
click on “Yes”, “Somewhat” or “No” to indicate if the agency provided a description of
how they will provide internal advancement opportunities for disabled veterans.

18. If needed, is there a plan of how your agency will improve internal advancement
opportunities for disabled veterans? - OPM DVAAP Manager should click on “Yes”,
“Somewhat”, “No”, or “Not Needed” to indicate if agency provided a description of how
they will improve internal advancement opportunities for disabled veterans.

19. A description of how the agency will inform its operating components and field
installations, on a regular basis, of their responsibilities for employing and
advancing disabled veterans – Provide a description of how the agency will inform its
operating components and field installations, on a regular basis, of their responsibilities
for employing and advancing disabled veterans. You may attach supporting addendums if
the information provided pertains to the requirement. For agencies that do not have
operating components or field installations, state in the form field N/A.
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20. Did your agency provide a description on how they will inform their operating 
components and field installations, on responsibilities such as the employment and 
advancement of disabled veterans? - OPM DVAAP Manager should click on “Yes”, 
“Somewhat”, “No”, or “Not Applicable” to indicate if agency provided a description on 
how they will inform their operating components and field installations on a regular basis, 
on responsibilities such as the employment and advancement of disabled veterans. Not 
Applicable for agencies that do not have operating components or field installations.

21. A description of how the agency will monitor, review, and evaluate its planned 
efforts, including implementation at operating component and field installation 
levels during the period covered by the plan – Provide a description of how the agency 
will monitor, review, and evaluate its planned efforts, if applicable, including 
implementation at operating component and field installation levels during the period 
covered by the plan. You may attach supporting addendums if the information provided 
pertains to the requirement.

22. Did your agency provide a description on how they will monitor, review and 
evaluate its planned efforts? OPM DVAAP Manager should click on “Yes”,
“Somewhat” or “No” to indicate if the agency provides a description on how they will 
monitor, review and evaluate its planned efforts.

23. DoD Component POC’s Name, Email, and Phone Number of Operating 
Components and Field Installations – If applicable provide point of contact’s name, 
email, and phone number of operating components and field installations.

24. Dates of the Period of Time the Plan is Covered – Provide the start date of the plan and 
the end date of the plan.

25. Agency Name – Provide the name of the DoD component/agency.
26. DVAAP POC’s Name – Provide the DoD Component DVAAP point of contact’s name.
27. Title – Provide the title of the point of contact.
28. Telephone Number – Provide the phone number of the point of contact.
29. Email – Provide the email of the point of contact.
30. Date Plan Last Amended – Provide the date of when the plan was last amended.
31. Date Effective – Provide the date when the plan is effective.
32. DVAAP Certifying Official’s Name – Provide the DVAAP Certifying Official’s name.
33. Title – Provide the title of the DVAAP Certifying Official.
34. Telephone Number – Provide the phone number of the DVAAP Certifying Official.
35. Email – Provide the email of the DVAAP Certifying Official.
36. DVAAP Component Certifying Official Signature – DVAAP Certifying Official must 

provide an electronic signature or print out the page and hand sign the plan certification.
37. Date – Provide the date that plan was signed.
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	Agency: Defense Contract Management Agency
	FY: 2022
	POC: 
	Phone: 
	Multi1: The Defense Contract Management Agency (DCMA) remains committed to supporting the recruitment, hiring, development, and retention of veterans.  Veterans bring a special set of skills that were acquired during their military tenure, and other qualifications that are highly desirable and transferable, especially those who are Schedule A and 30 percent disabled or higher.The DCMA Director firmly supports the hiring of disabled veterans, and other Persons with Disabilities (PWD).  The authority to hire them non-competitively greatly expedites the hiring process. The Agency has continued to educate hiring officials on the use of Special Hiring Authorities that include Schedule A, Veterans Employment Opportunity Act (VEOA), Veterans Recruitment Appointment (VRA), and the use of non-competitive appointments for veterans with a compensable service-connected disability of 30 percent or more, during the Agency's DCMA Leadership (DLEAD) Supervisor Course.  This course is mandatory for all new Agency managers and supervisors, as well as a mandatory refresher training every three years. The Agency published a Policy Statement titled: "Persons with Disabilities and Disabled Veterans", which states: ...."No qualified individual will be denied the opportunity for advancement solely because of his or her disability."  The simple rule is to focus on the ability, not a disability.
	Q6: Off
	Multi2:          More than 50% of the DCMA employee population are veterans, and a third of the veteran population identify as having a disability.           Among the 1,723 employees who are supervisors/managers/team leaders, 64% are veterans and 20% of them identify as having a disability.
	Employees: 10587
	Veterans: 5749
	Disabled_Veterans: 2149
	30_Percent: 
	Q12: Off
	Multi3: Our current workforce population shows that persons with disabilities and veterans wwho are 30% or more disabled are well represented.  We will continue the same efforts to maintain this high representation in our workforce.Additionally, we will share information about SFL TAP events as a resource for recruitment and the associated Direct Hire Authorities with new supervisors to DCMA in our DLEAD course.
	Q14: Off
	Q15: Off
	Multi4: Currently DCMA has no way to track the demographics of personnel who apply to or are selected for internal developmental and leadership programs.In the coming FY, DCMA will work to gather demographic data on applicants to leadership and development programs conducted by DCMA.  This will enable us to understand what proportion of applicants are disabled veterans and how many of those are accepted or selected for participation in the leadership and development programs.For leadership and development programs conducted by entities outside the agency that are promoted within DCMA, we will request demographic data on DCMA applicants.After collecting and analyzing this data, we will generate a better understanding of whether we have gaps in advancing our disabled veterans at an equivalent rate to the rest of our workforce population.  If we do discover gaps in either disable veterans applying for leadership and development opportunities or being selected for said opportunities, we will develop a plan on how to close those gaps.
	Q17: Off
	Q18: Off
	Multi5: The Agency will continue its efforts to fulfill DCMA's Strategic Goal #5 - "Enhance and strengthen the skills, readiness, and effectiveness of the Total Workforce.  The Agency's Goal 5 focuses on how we recruit, train, equip, and grow our workforce. We will broaden our hiring pool to reach a larger population of talented and qualified people.  Additionally, the Agency will utilize the strong leadership and advocacy of the DCMA Director, Senior Leadership Team and the diligent work and continuous improvement efforts of EEO, Total Force, and the hiring officials.The Total Force staff members will provide training to all new managers and supervisors using the mandatory DCMA Basic Supervisory Course. The course consists of the following topics: use of Special Hiring Authorities to include Schedule A; Veterans Employment Opportunity Act (VEOA); Veterans Recruitment Appointment (VRA); use of non-competitive appointments for veterans with a compensable service-connected disability of 30 percent or more.Total Force Leadership will ensure that Total Force Field Support Center (FSC) staff have a complrehensive knowledge of Schedule A appointing authorities and knowledge of the benefits available to and recruitment sources for veterans with disabilities.  We will ensure that our staffing and recruiting personnel inform hiring officials of direct hire authority options prior to informing them of and steering them toward announcing a competitive position.Total Force will continue to advise, encourage and promote the hiring of disabled veterans at every opportunity. The EEO, Total Force and hiring officials will continue efforts to build a diverse workforce.We will continue to highlight the benefits and necessity of recruiting and advancing disabled veterans through LTG Bassett's monthly topical diversity and inclusion messages that go out to all DCMA employees as well as in Senior Leader Town Halls.
	Q20: Off
	Multi6: The Agency will monitor, review and evaluate DVAAP plans by performing workforce statistical analyses with regards to hiring, promotion, and retention of disabled veterans.  The EEO Office, in partnership with Total Force, will continue to perform analysis and publish periodic analysis of PWD as part of the annual MD-715 Report and Veterans with Disabilities portion of the DVAAP in order to identify and eliminate barriers. 
	Q22: Off
	Multi7: Beatrice Mahnken BernfeldDisability Program ManagerBeatrice.m.bernfeld.civ@mail.mil571-919-5244Heather Roberts-Wrenn (she/her/hers)Diversity & Inclusion Program Manager(804) 609-4617 or Microsoft Teamsheather.c.roberts-wrenn.civ@mail.mil
	From: 10/01/2021
	To: 09/30/2022
	Agency_Name: Defense Contract Management Agency
	DVAAP: Beatrice Mahnken Bernfeld
	Title: Disability Program Manager
	Telephone: 571-919-5244
	Email: Beatrice.m.bernfeld.civ@mail.mil
	Date: 
	Date_Effective: 
	DVAAP_Official: 
	Title2: 
	Telephone2: 
	Email2: 
	Date2: 


